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COURSE COURSE TlTLBt SPECIAL OCCASION SPEECHES 

NUMRKR 

TTTTTTn OOURSn DRSCPIPTIONi The umdy of the 

0 m* 1 27 eulogy I trlbutti after-din not speorh > 

S116,128 Introduction to a speaker, nomination 

'il 75,15 and acceptance apeccheB# The v'^lcone, 

atorytelllngi and master of ceremonies 

speech are alao Included • 



!• PERFORMANCE OBJECTIVES 

A. The student will give a speech of introduc- 
tion according to predetermined criteria. 

R* The student will give a speech of welcone 

using techniques appropriate to his purpose. 

C. Given an appropriate situation, the student 
will perform the duties of a master of 
ceremonies, or an after-dinner speaker whose 
primary purpose is to entertain. 

D. Given appropriate situations, the student 
will role-play both nomination and accep- 
tance speeches > 

E. Given an appropriate subject| the student 
will deliver a speech of tribute or a 
eulogy satibfylng discussed criteria* 



II, COURSE CONTENT 

A, Rationale 

This course la intended not for the debater 
or orator but for the average student who 
doubtless will have many opportunities to 
"say a few words" to audiences on special 
occasions! Since he will wish to establish 
rapport with his listeners , he should j?aln 
expertise In analyzing the nature of the 
occasion, adapting his speech to Its nattirei 
and using effective speakinft technlnues* 
Traditionally the ralson d'etre of t!)e 
special oecaslon ap^eeh if Inspiration, 
courteay, or entertainment rather than 



-1- 



information or persuasion* It is hoped that 
recognizing the value of preparation, brevity 
and style will enable the fltudent to perform 
well » 

Range of content 

1» Types of special occasion speeches 

a« Introduction 

b» Welcoming: addresa 

c. Master of ceremonies and after- 
dinner speeches 

d « Momlna tion and acceptance speeches 

e» Tributes and eul opiiea 

2. Stages of speech preparation 

a* State purpose of speech 

b» Identify nature of occasion 

c» Employ sound public speaking 
practices 

3i Guidelines for composition and delivery 
a, Elements of a speech 
(1) Speaker 
(?.) Audience 

(3) Text 

(4) Occasion 

(a) Time 

(b) Place 
Mitti : ( c ) T I mo 1 f n 1 

b» Selection of materials 
(1) Primary experiences 



(2) Data aortinc 

(3) Data bank 

(a) Quotations 

(b) I llu3tration?> 

(C) IdOAS 

(d ) rxnmplos 

(e) Joko.3 

Or gantaat ion of materials 

(1) Purpose sentence 

(2) laolation of two or throe main 
Ideaa 

(3) Phraaeolof>y 

(a) Condyle lanpuape 

(b) Vivid mental images 

(c) Parallel structure 

(4) Support evidence 

(a) Fact 

(b) Expert opinion 

(c) Specific instance 

(d) Illufltratlon 

(5) Text of speech 

(a) Attention of and guideposts 
for audience 

(b) Presentation of meaaage 

(c) Reinforcement and summary 



(6) Typos of outlines 
<a) Sentence 

(h) Key phraoc 
(c) Key word 

(7) Methods of delivery 
(e) Menuscrlpt speech 

(b) Memorized speech 

(c) Extemporaneous speech 

(d) Impromptu speech 



III. TEACHING STRATEGIES 

OBJECTIVE Aj The student will p,ive a speech 
of Introduction according to predetermined 
criteria* 

li Haye students recall introductions they have 
listened to and brainstorm nome of the fol- 
lowing questional 

a» Why do they remember the speech? 

ht How did the introduction set or mar the 
mood of the occasion? 

c# Was what they learned from the introduc- 
tion about the speaker relevant to the . 
occasion and the topic? 

di Did the introduction add or detract from 
the speaker*6 credibility? 

e • Did the introductory speaker make clear 
role ■ w?5i$ ' secoh ■ lU^^^^^^ 

2* Have students consider the role of the pre- 
senter of the main speaker* tn what ways 
is he the speaker's emissary? They mlp.lit 
suggest that h^ prepares the audience to 
accept the speaker and his mcssafie> establish 
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th€ speaker's credentials and highlights 
the significance of the subject ^or the 
audience; he also announces the speakeri 

3i Have studtnts listen to Interview shown 
such as Mike DouglaSi Dick Cavetti David 
Frosti David Susskind or fotum type pro- 
grams like Meet the Prcs5^ , Face the Nation # 
Have them report back to the class the kinds 
of Introductions they have observedi In 
there a core of commonality? 

4i Have students determine the nlne-word 

traditional inttoduction always given to 
the President of the United States* Why la 
there no ncted for a longer introduction? 
Have students hypothesize situations when 
a very short introduction would be inadequate* 

5« Divide class into pairs« Have each pair 
randomly pick from a box slips of paper on 
which speech topics have been written* Have 
them then imagine and list some of the ex-* 
periences and characteristics which should 
he included in an introduction in order to 
establish a speaker as an authority on the 
topic* The lists should be shared and eval- 
uated by the class* 

6. Have students list ways in which information 
about a speaker would be gainedi 

a* Vita 

b# Personal interviews 

c. Conversations with associates to find 
Interest in g anecdotes 

di Directories such as V/ho/s Who * profes- 
sional journalsi etc* 

7. Have students listen critically to several 
staged or taped speeches of Introduction 
which focus on common faultf^j excessive 
lengthi inappropriate language* cliches # 

I inadequate Inf ormat iortt etc * 
After they have evaluated these speeches, 
have students develop cla?5S criteria for 
effective speeches of Introduction; A re- 
view of the Information Included In the 
range of content may be useful in develop- 
ing criteria ♦ 



8i Hav6 students utilize theae criteria to 

Introduce imaginary persons of the follow- 
ing types I 



d* A popular actor 
b# A musical group 

Ci An unpopular teacher to an. assembly of 
students 

d# The captain of the school team after 
the school lost the championship natno 

Student 8 may use checklists to evaluate each 
other * 8 performances « 

9. Have each student choose to introduce as a 
featured speaker a class member with whom 
he is not well acquainted. They should con- 
alder the. follow in c s tepn ; 

a» Establish contact with person 

hi Se lect e-^ sub j ec t about which the 
speaker is knov^ledgeahl e 

c« father relevant Information for the 
in troduct ion 

(1) Choose sources 

(2) Establlali speaker' 5 authority 

d» Use infcrmationi etc# to provide a com- 
mon ground between spcaltcr and audience 

e« Present speaker 

Class should evaluate effectiveness of each 
speech in term^ of the class-determined 
criteria* 

OBJECTIVE B* The student will fiivo a speech of 
welcome using technirjues appropriate to his 
purpose 

li Have students l^rdlnstorn to develop a class 
list of how they recognize whether they are 
welcome at a given place or in a given group 4 
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2» Have students volunteer methods they have 

used for "breaking the Ice" either in schooli 
at partiesi in strange new situational 

3« Have each student bring to class a greeting 
card (Valentine^ religious holiday cardi 
get well card) to illustrate the inter re la-* 
tionship between tonei occasioni sonderi and 
receiver* 

4« Have students consider what connotations the 
word welcome has* Does it focus on the 
visitor or the host? 

5i Have students search current or filed news- 
papers and magazines for accounts of visitors 
being given the "key to the city*" What does 
• this gift signify? 

6t Have students invite a foreign exchange stu^ 
dent or other newcomer to the school to share 
the problems and pleasures of his welcome* 

7* Have students consider the characteristics 
of any effective welconlnj; speech* 

a* Sincerity 

b* nraciousneas 

c* Brevity 

d ♦ Specificity 

8* Discuss with students the essential content 
of any speech of welcome) Identification of 
welcoming group and per8on(s) to be welcomed; 
sincere remarks about the visitor(s)j sig- 
nificance of visit* 

9* Have students prepare a two-minute speech 
welcoming a real or fictitious visitor to 
the class* 
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OBJECTIVE C# Given an appropriate situation, 
the fitudent will perforw the duties of a tnadter 
of ceremonlea or an after-dinner speaker vhoae 
primary purpose In to entertain » 

1» Invite a member of a local Toastmaatera Cluh 
to speak to the class about the duties of a 
master ot ceremonies or an af ter-d inner 
speaker whose primary purpose Is to enter- 
tain* The speaker should he encouraged to 
discuss with the students the obligation to 
maintain reason ah le decorum* 

2i Have students generate a list of topics 
they think would be appropriate subjects 
for after-dinner speeches» Have? then 
apply the ideas presented by the ^uest 
speaker as cr iter la of appropx lateness* 

3* Have students Identify people In sho\^ 
businessi sports, or other areas whom 
they would consider suitable choices for 
after-dinner speakers, What personality 
traits make these people jjood choices? 
(affabilltyi ready wit, basic respect for 
audience) 

4i Have stud en ts view television programs or 
listen to radio programs and evaluate the 
personality projected by the master of 
ceremonies * 

a* Tmmy Av^ards 

b , Academy Awards 

c * Var le ty shovrs 

5» Have students read or listen to selections 
by such writers as Janes Thurbnr, Olifton 
Fadtman, Stephen Leacock^ or Bennett Cerf 
todlscern the special type of humor most 
evident and appropriate for a ftr^r -dinner 

■ ;Sp.ee;c h0 s. 

6. Have students vieu' tha film IJhat Ve_ laugh j ^ 
At and listen to the record "The fun 
Makersi An Evening with the llunorists^^ 
to further identify types of humor* 



7i Have students prepare a two or three 

minute after-dinner speech vhose hutior 1ft 
dependent upon a Joke^ a puni a riddlG» 
or a humorous aneodote» 

6i Have groups of students role**play the aftev^ 
dinner entertainment at gatherings such as 
^^Rlbs •n Roast,'V Ftlars' Clubi an athletic 
awards banquet* or the opening dinner £or 
a charity drlve» 

OBJECTIVE D« Given appropriate situations^ the 
student will role-play both nomination and 
acceptance speechest 

1« Have students discuss how the persons^llty 
and credentials of the person giving the 
nominatdng speech may affect the candidate's 
chances^ Is theire one particular ^^best^^ 
kind of personality for this purpose? Why 
or why not? 

2* Have students determine what qualities they 
would look for in someone who wns nominating 
them. What factors might influence this 
selection? 

Kxamplei Famous person} associat ion tech- 
nique (sports her0| astronaut^ 
revered polltlciani professional 
colleague) 

3* Have students conjecture the role of tele- 
vl.qion in Influencing the .qelectlon of 
nominators? How Important is the "all- 
American boy look'* as *n crltorlon? T!ie 
appearance of maturity? 

<ii In order to plnn a nr)nlnatin3 ??peech| 
have student?* generalize what kinds of 
Informntton i!ve audience should be clverii 
They should consider what facts should be 
revealed* Should any be concealed? v;hai are the 
^•tt'lcAl considerations in 5^ach a situation? 

S» Pav6 stud^ntf; nominate a contf over ftlal 

flf.ure for a mf\]or natlonnl office (eigit 
Dotty Fried^n for rrositl'infc or rteorge 
^Ihllace for the Supreme Oourt)* 
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?itAte| or national political convention 
titlliglrtB nonlnatlon and nccoptanCQ 

7» Ilavo dtudonta prepare appropriate romaf^s 
for acceptance of a scholarahlpi a ttophyi 
ot an Honorable Mention Award in a conteat* 

8i Have JJtudehta with the Ubrarian^fi aaaiatance 
find examples of nomination or acceptance 
speeches and evaluate them in terma of the 
claaa guide llnea* 

onJKCTIVi: K. Olven an appropriate fiuhlocti the 
student vrlll deliver a speech of tribute or a 
eulof;y satisfying discudsed criteriat 

If Have a student v;rite the word "eulogy^' on 
the chalkboard I Have the class members 
break the word into the prefix ^'ou'^i root 
^^loftgV and the suffix '^y^' and a>9oortain both 
the individual - and the comhlnod meanlnp.ft ^ 
Exstnlne the denotation of cul oj>y in a dic- 
tionary and cheek for elements of semantic 
change* Discuss the characteristics of the 
.eulogy 4 ■ ■■ ■ 

2 1 Ask the students to suggest a person (living 
or dead) who might be eulogiased f or a 
specif ic occasion I 

Examples i 

Mother Vs Day 
Veterans • Day 

>!omorlal. ■. Day^^!:;-;.--^-;:-'^ 

Black History ^'ee^. 

Anniversary of United Nations 

Bicentennial Celebration of nsA 

Athletic banquet for champlortdhlp 
basketb^ill team 

^ediVation of Elsenhower Parkway 



Groundbreaking ceremonies for 
Disneyland 

Annual banquet at Thomns Ji^fferaon 
Senior High School 

3* Have students weigh the advantages and dis- 
advantagGi of two common Approachesi the 
blogifaphical and the toplcali These questions 
night serve as a departure point for the 
discussion « 

. . ' ' *' ' ' 

a* Which approach avoids the pitfall of 
•Vtyranny of time**? 

Should the focus be history or praise? 

C4 What approach beet makes the subject 
*'allve"? 

4* Have students read or listen to eulogies or 
tributes honoring persons or events* 

a# ••Our Shining Black Prince'- by Ossie 
ryavis 

b ♦ Lincoln ^ s Gettysburg Address 

C4 '•To Satch" by Samuel Allen 

5* Schedule a class period in the library to 
enable students to gather information on 
persons deserving to be remembered* What 
sources should be utilljsed for the following 
components of the eulogy 1 

a* Personal qualities of person being honored 

bi Sources of subJect^s power or Inspiration 

c. Contribution to mankind 

d • Inspiration to humanity 

6i Have students apply their knowledge of the 

eulogy by pr^paring^ then deltverlngi lipeedh- 
e^ suitable for thrt final services for Jbhi? 
Ir: Rannedy» Martin Luther Kinci Ous firlfisom* 
4 r Kdgai* H6ovcrj Janice Jotilin^or other well 
kfidwn personalities t - ' 



IV. STUDENT RESOURCES 

A» St4te«-«dopted textbooks 

Eldon, El Ft and Alberta Pecki The Art of 
Speaking t Boston I Glnn and Co i ^ 1966 < 

Hlbbsi Paul I et al , Speech for Today i New 
Yorki HcOraw-Hlll Book Coi» 1966, 

Lamarsi William and Joseph Staudachor« 

The Speech Arta > Chlcagot Lyons and 
Catnahani 1966 • 

B. Non«-state -^adopted supplementary materials 

li Textbooks 

Buys I William Ei, et ali Contest 

Speaking Manual » Skokle, Illinois^ 
national Textbook Co.^ 1970i 

Irwini John Vi and Marjorie Hosenberger. 
Modern Speect^ / New York I Holt^ 
Rlnehart and Winston, Inc» | 1961« 

2 1 Periodicals 

Vital Speeches of the Day 

Newsweek 

T 1 me • 

U» St News and World Report 



V. TEACHER RESOURCES 

Ai Textbooks . ^ 

Allen> Ri Ri| et al# Speech in American 
Society i Columbus , Ohio t GhArles E » 
Merrill Publi.<5hlng Co.^ 1968i 

Andersorti ffartln P*, At ali The J^peaket 
and lUs Audience , Hew Yorkt Harper ^ 
RoW| 1964i 
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Bradeni Waldo U.| ed • Spoech Methodg and 

Reaourcen > New Yorkj Harper & nrotbera, 
19614 

LewlSi George h,^ et al. Tegchlnj^. Soeecl^ i 
Columbuai ohiot Charles Ei Merrill 
Publlahlng Coi , 1969» 

Aud to Visual Aids 

What We Lau;>H Ati .30 minute film. 

Net Film Service 
Indiana University 
Audio Visual Canter 
Bloomlngtoni Indiana 

The Fun Makers t An Bveninp. with the Humorists 

DeccA Records 

50 West 57 Street 

New York| New York 

Speech in Action i Audio Tape 

Educational Media Center 
1200 feet • A2 jninuto^j 
33/4s/t I 3-20319 . 
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